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Creating your e -Portfolio
with

Mahara and Moodle

A Student Guide v1.2

This student guide is written for users whose first language is not English and have little to nopetience with
Mahara and Moodle. It is an easy to follow guide that looks at how you can create your ePortfolio in Mahara.
Additionally, it looks at how you can export items from Moodle to your portfolio on Mahara. Lastly it discusses
options for users toshare or export their entire portfolio.
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INTRODUCTION T®&-PORTFOLIO

An e-portfolio is an electronic format for learners to record their work, their

achievements and goals, to reflect ahshare their learning journey. An eportfolio refers

001 Al Al AAOGOTTEAAI 1 UOOGOROAACERT AADGENAREEAOA
AOOAEAAOOh OT CAOEAO xEOE OEAEO OA&EI AAGETT O 1
Council, 2010).

Mahara is e eportfolio management system that has been networked with Moodle.

You should plan to use Mahara for the following:

A. Gather content (experiences, achievements, artefacts, reflections);
B. Use portfolio to organise;
C. Share and publish.

EPORTFOLIO CONCEPTAM

1. Content:
Create and Collect

3.Share: 2. Portfolio:

Publish & share Organise




Manage course
Teacher

Create assessment
Provide feedback

View eportfolio

Course page

Usu plagae, caelumque tum regna
Export user content

MAHARA
% Create portfolio

Student

origo timebat tum illas stagna
sponte.

Assignment

Discusions

MOODLE

Submit Assignment

Post Discussions

An overview of how students and teachers interact with Mahara and Moodle

1 Created by Rajneel Totaram.



A. GATHER CONTENT

USING MOODLE TO ACE& MAHARA

Log into Moodle and clickyour courselink.

s 11y COURSES

2015 glacE® 2013 2012 All My Courses

2014

I1S431: IT project Management

ED401: Foundations of Learning and Knowledge Building*
1S421: Knowledge Discovery in Databases

From the Moodle page, look for the Mahara logo.

o NETWORK
] - £
SERVERS : C

§ Home - Mahara #

This will take you to the Mahara homepage which you will use to create your eportfolio.

MAHARA HOMEPAGE FOBRSP

Maharais an open source fully featured electronic portfolio, weldg, resume builder and social
networking system, connecting users and creating online communities.

- AEAOAR T AATET ¢ OOEETES 10O OOEI OCEOS EIT 4A 2AI
to create a personal and professional learning and develogent environment. (eCDF, 2006)
In this space learners are able to capture, store and reflect on evidence of their learning; give

and receive feedback; plan and set goals and collaborate with others and present to a chosen
audience.


https://mahara.org/

@I}.IS“I: ePortfolio (Mahara) & Fanua Pesa  #f Settings @0 Logout

@ pashboard Content - Portfolio * Groups 1N Moodle

Welcome to Mahara@USP: The USP E-portfolio tool ranua fes &

Return to Moodle

In this space you can capture and store evidence of your learning; reflect on them; give and receive feedback; plan and set

goals, collaborate with others and present to a chosen audience. You can do e-portfolio pages for:

Online users
celebrating your learning; (Last 10 minutes)
personal planning (incorporating the university's Graduate Attributes GA);

employment applications; and 2 litea visa

professional reviews or registration in professional bodies. (Moodle)
Moodle:

For more information you can go to the HELP page.

E Fanua Pesa
HELP | EXAMPLES | TEMPLATES | REFLECTION: How to |
(Moodle)

w Sunita Lal

(Moodle)
@ woii

. (Moodle)

L. Esefina Nukuciri

Find people and join groups

(Moodle)

o saluvecena

* Hide infarmation box (Moodle)

al samuela Lagilagi

# Edit dashboard
(Moodle)

THE MAIN MENU

Themain menu is the most important feature for navigating around Mahara, (Derrin Michael
Kent, 2010). It appears on almost every page and contains options for linking to all the
important sections of your ePortfolio. You can see it at the top of your Mahagage and it will
look like this:

eUSP ePortfolio (Mahara) & Fanua Pesa

@& pashboard Content i Portfolio * Groups 1N Moodle

These are themain tabs on the main menu:

Dashboard : Clicking on dashboard returns to Mahara homepage.

Content: Clicking on Content allows you to navigate through your personal profile.
Portfolio: Clicking on Portfdio takes you to your ePortfolio.

Groups: Clicking on Groups will take you to €Portfolio Final Submission for
Assessment.

1 Moodle: clicking on this will take you back to Moodle.

= =4 =4 =4

UPDATING PROFILE INBRMATION:



This Guide is designed to help you create yowwn profile page- your Profile Page
stores your contact and personal information. This is the page in Mahara where you can
start to build up a picture of your interests, achievements and aims.

Each of the Profile fields can be considered separate artifaotvhich may be
independently added to a Page&Ssubmenus are found below the main menu. Here is the
submenu for the Content section:

US.P ePortfolio (Mahara) Search users

# pashboard Content ‘ Portfolio * Groups 1N Moodle

Profile | Profile pictures l— Résume Plans MNotes

Profile saved successfully g 5 '

Profile ©

About me  Contact information  Social media General

N 2

Please go to your Profile page to arrange the information you wish to display to
other users.

Enter your real first and last name here. If you want to show a different name to
people in the system, put that name in as your display name.

First name *

Last name *

Student 1D

Display name i

Introduction
1 am called Studentl by my inventors and I love to moodle!

A4
Save profile



EDITING PROFILE

ok wh

Click theContenttab on the main menu. The Profile tab appears.
Select theAbout metab,

The Introduction section of theAbout mepage uses your Moodle Profile.
Click the Save Profildutton at the bottom of the page.

A confirmation appears asProfile Saved Successfully

Click the Contact Informationtab. Fill in your contact information.

Profile  Profile pictures  Files Journals Résumé Plans Notes

Profile ©

About me  Contact information  Social media  General

This information is private until you include it in a page that is shared with others.

Email address *
studentl.usp@gmail.com

Official website address (1)

Personal website address

Blog address

Click on theSocialMediatab. You will be able to add links or usernames to your
social media accounts (Facebook, Twitter, Pinterest, etc). You can display these
details in your Portfolio pages. Enter your contact details for the facilities you use
on this page.

Click onNew social media accounto add an account.



Profile ©

About me  Contact information  Social media  General

This information is private until you include it in a page that is shared with others.

+ New social media account

Save profile

9. Click theGeneraltab. On this page enter your Occupation and Industry details.

Profile ©

About me  Contact information  Social media  General @

Occupation

Industry

10. Remember to click theSave Profildoutton when you have finished.

UPLOAD A PROFILE PICURE

Profile pictures bring your profile to life.

1. Click theProfile picturestab on the Content submenu.

2. ClickChoose Fil¢éo find the profile picture you want to upload from your
computer or USB stick or other storage device.

3. Add anIimage Titleto your profile picture before you click theUploadbutton.

Click theUploadbutton.

5. A message should appear to confirm that your picture has been uploaded

B



6. Select the picture as default and then clicBet default.
7. You can have as many as 5 profile pictures. If you wish to delete a picture simply
place a tck in the box and then click theéDelete selected profile picturdsutton.

Profile ~ Profile pictures  Files  Journals  Résumé  Plans  Motes

Profile pictures ©

IMAG

IMAGE TITLE DEFAULT DELETE

Profile picture

Jellyfish

— Standard or external avatar

o setdefault | @ Delete

Upload profile picture

You may upload up to five profile pictures here and choose one to be displayed as your default
picture at any one time. Your pictures must be between 16x16 and 1170x1170 pixels in size.

Profile picture * @ Choose File | Mo file chosen

Image title

=)

We are now going to move on to creating a Resume. Click fResumeab.

CREATING ARESUNE

The resume area allows you to build digital resumes or curriculum vitae (CV) whiatan be
tailored for different audiences.

Click theRésumétab on the Content submenu.

You can return to theCover Letterafter you have created your ésumé.

Scroll to Personal Information insert the required fields then click theSavebutton.
Click Education and employment

PwbdPR

10



Profile  Profile pictures Files Journals | Résumeé Plans MNotes

Salles

Résume Education and employment Achievements Goals and skills Interests
- r O
Resume
Cover letter

B
Personal information

Date of birth

Use the format YYYY/MM/DD

Place of birth
Citizenship

Visa status (1]

11



Résumé Introduction QS L RGN0l Achievements Goals and skills [nterests

Saved successfully

Education and employment | Résumé ©

Education history €%
QUALIFICATION ATTACHMEN
Bachelor of Science (Undergraduate Degree) at The University of the South Pacific 0 & m
2003 - 2007

Employment history €

Add

5.  Click theAddbutton and fill in the information required for the other sections.
6. If you wish to make any changes click thEdit button or
7.  Click the delete button to delete an entry.

12



FILES

The files area is where youan upload and organise your files into folders. Files can be anything
from pictures, documents, music to videos.

& pashboard Content . Portfolio ' Groups 1N Moodle

Profile Profile pictures | Flles Journals Résumé Plans Notes

Files ©

Here are your images, documents and other files for inclusion in pages. Drag and
drop a file or folder icon to move the file or folder between folders.

Upload file

File
Choose Files | No file chosen
(Maximum upload size 60MB) Drop files here to upload

1. ClickChoose Fileand you will be prompted to choose files from your computer.
2. Alternatively you can drag files to this space to upload.

& Create folder

Home
NAME DESCRIPTION SIZE DATE
= images Image files 24/07/2013 - m
i
= incoming Files imported from other networked hosts 10/03/2015 f m

& Download folder content as a zip file ‘—@

3. You can organise your files into folders. To create a folder enter a name in the box and
click the Create folder button

4. The folder will be listed in the this table.

5. Sometimes you may wish to download the content you uploaded. CliElownload folder
contentas a zip fileo download the files and subfolderswithin it.

13



EXPORTING FILES FROWOODLE TO MAHARA

For activities suchas assignments and forum poststeps in this section are done in Moodle. You
can export your submissions and posts to the files séoh of Mahara. A link Export to portfolio
will be available in all these items as highlighteéh the following screens taken fromMoodle .

Essay

You are required to submit a typed essay using either MS Word or any other Open
Office software. Your file shall not exceed 20MB. Mame your assignment as such

(without the ") "Assignment_1_Surname”. Put your own surname.

Your assignment will be marked out of 100 marks and contributes 10% to your
continuous assessment. Additionally it will be checked by TurnItin for possible

plagiarism.

Submission status

Submission status Submitted

Grading status Mot marked
Due date Thursday, 14 April 2016, 10:00 PM
Time remaining 70 days 7 hours
(@ Last modified Thursday, 4 February 2016, 2:46 PM
File submissions ..l Essay.docx

us: Pending

(s
Export to portfolio

Submission comments F Comments (0)

14



Forum Post
& My Submission
e by Mojito Jione - Thursday, 26 June 2014, 12:15 PM

Can someone advise how to submit my assignment?

Edit | Delete | Reply I[Export to pDrth“D]

1. When you click on theExport to portfoliolink it will take you to the next screen below.
Select destination

Exporting content from Forum: Week 4 Discussion

Select destination

Mahara ePortfolio .
Cancel |

2. Select DestinatiorasMahara ePortfolia Note you can select the other option dile
downloadif you wish to save it to your computer.
3. Click theNextbutton to proceed to the next screen.

Configure exported data

Exporting content from Forum: Week 4 Discussion

Exporting content to Mahara ePortfolio

Available export formats

HTML v
Cancel |

4. Choose an available export format.
a. Select HTML as your export fanat for forums and
b. ifitis Assignments select Leap2A format..

5. Click theNextbutton to proceed to the next screen.

15



Please confirm this export [E

Exporting content from Forum: Week 4 Discussion

Exporting content to Mahara ePortfolio

Summary of your export
Selected export format HTML

Previous exports Thursday, 26 June 2014, 12:25 PM
Thursday, 26 June 2014, 12:28 PM
Thursday, 26 June 2014, 12:29 PM
Thursday, 26 June 2014, 12:31 PM

Please confirm this export

Cancel l

6. Review where you are exporting from and where you are exporting to.
7. A Summary of your expois listed.
8. Click Continueto proceed to thenext screen.

Portfolio export complete!

Return to where you were

Continue to your portfolio

9. ClickContinue to your portfolicto view the Filesarea inMahara. Now the export is

complete.
Home
NAME DESCRIPTION SIZE DATE
= images Image files 24/07/2013 P

= incoming Files imported from other networked hosts 10/03/2015 f m

i Essay.docx - 221.8K  04/02/2016
k 11 P

& Download folder content as a zip file

10. Exported files are usually located in théncomingfolder in the MaharaFilessection.
However, for Assignments you may find it in the Home Ider in Mahara.
11. This is an example of a file exported from a Assignment dropbox in Moodle.

16



ORGANISING IMPORTEEILES WITHIN MAHAR

Once you import your files to Mahara using the steps outlined in page 18 above, you will
realise thatmostimported files will be stored in theincoming folder.

However if you are importing several files from the same Assignment drop box in Moodle and

choose theLeap2A portfolio format in step 4, page 16 of thé¢his guide , Mahara will

automatically create a folder for ya and it will have the same name as the drepox where you

are importing from. We suggest that you use this option.

Note that the following step is done in Moodle

-ﬂ- « ED3I00_ » Lesson Plan 1-5 » Exporting to portfolio
ADMIBIS TRATION — Eﬂnﬁgure exported data
¥ Course administration Exporting content from Assignment: Lesson Plan 1-5
* Switch role bo,.. Exporbng contént to Mahara ePortioho
Reburn ta my normal —
rola Available export | ,1
formats | - =1
b My profile settings File
Leap2A portfolio format
Mot Cancel
HAMIGATICN il

If you chose thefile format in the step mentioned above, you need to further organise you
folders in a presentable and logical manneragl E1 BT OOAA EFEI A0 xEIl |

Al 1 AAOCes8s (AT AA Ui & 1TAAA O AOAAOA OOA A1 AAOOh

files from the incoming folders to the newly created subfoldersTo create sub folders follow
these steps:

1. Under theContenttab (in Mahara), click onfiles

AR OOT ¢

2. Type the name of the new folder that you want to create in the space provided eg
O, AGOIT 1 OOAOOI AT O &1 OI 66h OAI Ai AAO UT O «x

importing your files from Moodle using thefile and not theL Leap2A portfolio
format
3. Click onCreate Folder

4. The new folder you created would appear with the list of folders under theome

tab.

17



Dashboard B content ﬁ Portfolio * Groups 1N Moodle

Profile Profile pictures  Files Journals Résumé Plans Notes
1.
| .
Files
Here are your images, documents and other files for inclusion in pages. Drag and drop a file or
folder icon to move the file or folder between folders.
Upload file
File
Browse... | No files selected. )
(Maximum upload size 60MB) Drop files here to upload
& Create folder
Home
NAME DESCRIPTION SIZE DATE
= Assignment: Lesson Observation 6-10 03/03/2015 s m
(Task 3) . - o
4. New folder created in 3 will
= Assignment: Lesson Observation 6-10 appear under this list 02/2015 'y
(Task 3) Al |

5. To move your imported files from theincoming folder to the newly createdLesson
Assessmentfolder, click on theincoming folder. You will see the contents of the folder
displayed as shown below

6. Click and drag the folder icon for the selected file towards thdome, this takes the file to
OEA DAOAT & A é fike Aigappeadirig ®dm tHeinc@hing folad.

Home / incoming @

NAME SIZE DATE

3 Parent folder
post.html 538b 08/02/2016
—6) ar

& Download folder content as a zip file

7. Now click onHome and you will see the files sitting in the parent folder,
8. Click on the file icon and drag it to the appropriate sutfolder that you created in 3 & 4
above to complete the process.

18



Home

NAME

images

incoming

Essay.docx

post.html

SIZE DATE
24/07/2013
10/03/2015
08/02/2016

221.8K 08/02/2016

538b 08/02/2016

& Download folder content as a zip file

&
&
&
&

&

19



An overview of how students and teachers interact with Mahara and Moodie

Manage course
Teacher

View eportfolio

Create assessment
Provide feedback

Course page

Usu plagae. caelumgue tum regna
Export user content

MAHARA
% Create portfolio

Student

origo timebat tum illas stagna

sponte.

Submit Assignment

Post Discussions

2 Created by RajnekTotaram.
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B) ORGANISE

This is the second phase of preparing angortfolio where we organise content (artefacts).

The page can be organised in several ways, you can start from scratch and @esahew page or

Al DU 1T OEAO OOAOOE PACA; 6q EA OEAU Aili1x Ui d Ol
CREATING A NEW PAGE

1. To create a new page, go to the USP Mahara page and click orPthrtfolio tab. See
screenshot belowYou will notice that there aresub-tabs under the mainPartfolio tab.
2. Click on thecreate pagebutton.

Once selected, you will see the dialog box below appearing and sub tabs. Ensure that the
edit title and descriptiontab is selected.

3. Give your page a title.
4. Write a brief description, this will appear on the page itself.

5. Enter atag. e.g. ED401 portfolio. Tags will enable you to find your page easily at a later
stage when you have multiple pages.

6. Choose a display name; this field is mandatory.

7. Save your new page.

21
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